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Aims & Ethos: Governors and staff at Our Lady & St Edwards Catholic Primary & 
Nursery School value each child as a unique individual made in the image and 
likeness of God with a range of individual gifts and talents. Therefore, we aim to 
provide every child with access to a broad and balanced education and to ensure 
their continuous progress to meet their full potential.  
 
Assessment 
 
Aim 
To ensure the maximum progress possible for every child & to involve them in their 
own learning & progress. 
 
Objectives 

 To find out what each child knows, understands and can apply 

 To set challenging and achievable targets for all children 

 To diagnose strengths and areas for development  

 To inform future teaching and planning and target setting 

 To measure progress over a given timescale 

 To ensure continuity when moving class 

 To discover if the teaching methods used are effective and are covering all 
learning styles 

 To give the child a feeling of success and achievement 

 To fulfil statutory requirements 

 To know how the school achievement compares within the LA and 
nationally 

 
Planning for Assessment 
A balance of formative (on-going assessment used to inform the next steps in 
teaching and learning) and summative (end stage assessment of learning 
progress) assessments will be used as follows: 
Long Term (summative) 

 Assessing pupils work against learning objectives for their year group within 
the New National Curriculum. 

 Assessing pupils work against school targets at the end of each Key Stage 

 Assessing pupils work against national results at the end of each year and 
Key Stage 

 Recording the progress made over the year 
Medium Term (formative & summative) 

 Recording progress in relation to targets set 

 Measuring attainment against the Programmes of Study half termly.  

 Identifying strengths and weaknesses of group and individual performance 

 Assessment to inform future planning 
Short Term (formative) 

 Assessment through question and answer in every lesson 

 Assessment through marking children’s work 

 Assessment against the learning objectives of the lesson 

 Assessment through observation 
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Assessment Methods 
Ongoing: 

 Classroom observation 

 Question and answer 

 Discussions with individuals and groups 

 Intervention in small group work 

 Marking children’s work 

 Testing 

 Weekly comprehensions. 

 Discussion with Teaching Assistants 

 Peer assessment 

 Self-assessment 

 Reading Speed Scores 
Formal: 

 Early Year’s Profile. 

 Y1 phonics screening & Y2 phonics screening for any pupils who do not 
achieve the standard at the end of Y1; there are half termly assessments in 
phonics for these children to support interventions where necessary. 

 Key Stage 1 SATs 

 Key Stage 2 SATs 

 NFER, Testbase and Rising Stars Puma and Pira Tests in the Advent, Lent 
and Pentecost terms for Y1, Y3, Y4 & Y5 (SATs replace Y2 and Y6 
Pentecost) 

 SEN Assessments (as appropriate) 
 
Target Setting 

 Whole Class or individual targets 

 Learning Objectives set by the teacher. 

 Individual targets set via the process of marking children’s work. 

 Attention is drawn to an individual’s targets by the teacher/teaching 
assistant (often verbally). 

 Provision Map targets are set with the child being involved in this process. 

 Group targets are set for interventions which are used to close the gap in 
pupil’s skills and knowledge of a particular aspect of learning.  

 
Recording 
Short & Medium Term Assessments 

 Recorded by the teacher in the child’s book. 

 Recorded by the teacher in the O’Track Assessment Database. 

 Recorded by the teacher/teaching assistant in the child’s Provision Map. 
Long Term Assessments 

 Nursery Baseline/Profile. 

 Early Years Profile. 

 Half termly Records – O’Track 

 Key Stage 1 SAT results  

 Key Stage 2 SAT results 
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 Report to Parents 

 Phonics screening Y1 
 
Marking 
 
The Purpose of Marking 
 
For the Teacher: 

 To identify levels of attainment. 

 To move pupils on and ensure progress. 

 To identify where more help is needed. 

 To inform the planning of future work. 
For the Pupil: 

 To understand their own level of attainment. 

 To be clear about how to make improvements in their next piece of work. 

 To have an opportunity to respond to comments made by the teacher during 
‘improvement’ time during the school day. 

 To feel that their work and achievements are valued. 

Types of Marking 

There are many forms of marking. Selecting and using the most appropriate form 
with regard to the age and aptitude of the child and the activity in question, is an 
essential part of effective teaching. 
 

 Correcting involves drawing the child’s attention to errors in spelling, 
punctuation or content through the use of symbols or in maths a 
consolidation or extension problem; use an arrow at the bottom of the page 
to draw pupils attention to the correction task. 

 Identify own errors involves asking children to look back for example in 
maths or in a piece of writing to identify errors they have made.  

 Verbal marking is done with the child present and is a vehicle for praise, 
reinforcement, encouragement, explanation of errors and target setting; VF 
inside of a circle. 

 Self marking can be a useful tool for older children to identify and correct 
their own errors to be completed in pink highlighter (mainly year 6). 

 Success Criteria is used within the lesson. These are clear and specific 
with a max of 4. Success criteria will be ticked by the teacher during or after 
the lesson. If any areas have not been achieved the teacher will highlight 
one particular target in yellow for the children to go back over their work to 
correct or include. 

Effective Marking 

Marking is most effective where: 

 Constructive comments encourage improvement. 

 Judgements are explained in accessible terms. 

 Pupils receive a quick response. 

 There is a clearly understood focus for marking. 
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 The criteria for assessment and marking are shared with pupils. 

 Pupils are challenged to make improvements. 

 Pupils’ contributions are valued. 

 Errors are dealt with positively so that they inform future action. 

 Issues raised are followed up. 
 

The Expectations of Marking: 
 
Spelling mistakes should be identified in any piece of work (maximum of 5). The 
words should be underlined in the piece of work and written correctly above the 
word or for some children at the end of the work.  In most cases, the words chosen 
for correction will be those in common use. 
 
Errors in grammar can be identified by underlining the error with a wiggly line. 
Attention can be drawn to this through verbal or written comments to the child that 
should explain the mistake; the comment should be a command and not a 
question. 
 
Where verbal marking is undertaken, this should be indicated by placing a V.F 
inside a circle, on the page or where appropriate. 
 
All teachers must mark work with a Purple pen. 
 
Children are allowed to mark their own work or another pupil in their class; this 
should be done in a green pen. This should be at the teacher’s discretion and 
should provide some benefit to the children in terms of recognising their own 
mistakes. Children may sometimes mark the work of another child and positive 
peer comments can be made. 
 
Children should be given the opportunity to respond to their teachers marking in 
‘Improvement Time’ which takes place at the beginning of the school day; all 
responses will be in a green pen.                                                               
                                                                                                                                           
An arrow represents something a child needs to improve on - a target for 
improvement. This should be given in an instruction and not via a question to the 
child; where appropriate an example should also be given for clarity. This will be 
highlighted in pink (pink for perfection). 
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Symbols that will be used within the marking are; 
 

  
                             √√ 

             
                             Wow 

 
                               √ 

 
                            Correct 

 
                                 

 
                  Missing Capital letter 
 

 
                 ᷉ 

 
               Grammatical error 

             
                          __________ 
 

 
                       Spellings 

 
                               P 

 
                      Presentation 
 

                               L 
 

                       New Line 
 

                               //                        New paragraph 
 

                              FS                     Finger spaces 
 

T Tenses 
 

^ 
 

Missing word 

 
In books, children’s learning within the lesson should be structured by the use of a 
clear, specific learning objective (LO) and success criteria (SC) 3/4 max. (there 
may be more SC in Big Write) 
The success criteria will be ticked/highlighted by the teacher either during the 
lesson or after the lesson by the use of purple pen to identify which have been 
achieved or yellow highlighter not yet met. 
In addition to this, the level of support given for the task should be identified by the 
teacher by ticking the appropriate strategy e.g independent, paired work, group 
work 
 



Our Lady and St Edward Academy 
Assessment and Feedback Policy 

 

 

NOVEMBER 2018   6 

 

 
Subjects where success criteria will be used will be; Literacy, RE and Topic 
 
Tracking Progress Through Marking 

 
When marking books use the Headway Trackers at the front of children’s books to 
track and record pupil’s progress by ticking an objective when teachers have seen 
it achieved in books or lessons. When the same objective has been seen achieved 
and ticked 3 times the objective can be highlighted as having been fully achieved. 
When objectives have been fully achieved (evidenced by 3 ticks) to be highlighted 
across the academic year by using the following colours: 
Autumn Term- pink  
Spring Term- yellow 
Summer Term- green 
 
 
Reporting 
To Parents 

 Informally throughout the year 

 Formally at 2 Parents’ Evenings with an additional drop in in the summer 
term 

 Via the reading diary  

 In the Celebration Assembly and via Celebration Certificates 

 Through termly special needs reviews 

 Through the annual written report 

 Through SATs results at the end of each Key Stage 

 Via letters to the parents 
To the LA & DfE 

 Early Years Profile to the LA 

 SATs results returned to the DfE 

 HLN Funding applications to LA 

 Annual Progress Review Meeting with the school consultant. 

 Annual Reviews for children with EHC plans are sent to the LA. 

 PEP reviews with the LA for any Looked After Children in the care of the LA. 
 

To use fronted adverbials correctly within a 
recount. 

Teacher 
Assessment 

Support 
Given 

1. I used fronted adverbials of time to explain 
when something happened 

       √ Paired Work 
Group Work 
Adult 
Assisted √ 
Used 
Resources 

2. I used fronted adverbials of place to explain 
when something happened 

        √ 

3. I used fronted adverbials of manner to 
explain when something happened 

        √ 

4. I punctuated the fronted adverbial correctly 
with a comma 
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Information Analysis 
The Assessment Co-ordinator analyses information received from SAT results, 
Early Years Profile, the DAISI report and the RaiseonLine as well as in school 
tracking data. Conclusions with regard to the school and LEA and national 
comparisons are disseminated to all staff. Targets are set in the light of this 
analysis at pupil progress meetings and form part of teacher’s performance 
management targets. 
 
Marking in EYFS 

Marking in EYFS will be predominantly annotating what the children have done and what they 
have said in order to evidence their attainment. Work will be marked with the child and verbal 
feedback given.  
 

Policy Review 
This policy will be reviewed in line with the school review cycle. 
 
Reviewed by SLT & All Staff December 2018 
Reviewed by governors March 2019 
 
 
Signed:                                                                    Date: 


